
Secondary Language Arts Course Policy 

 

Course Objectives 

● To allow the parent to maintain the primary role as Language Arts teacher through 
implementing, guiding, and re-teaching as needed the weekly lessons presented by the tutor. 

● To offer a vibrant classroom experience and the opportunity to work with others. 
● To encourage students to develop problem solving and critical thinking skills. 

● To help students develop note-taking and research skills.  
  

Work-At-Home Policies 

Each week, students are given a list of assignments to be completed at home throughout the week.  

The assignments are available on the semester agenda which is posted on the Tutorial website under 

the Language Arts class tab for your child's class.  Some assignment adjustments will be made during 
class time and it is the responsibility of the student to write the changes in his/her planner 

and note it on his/her agenda.  
 
Working a little on each assignment each day also gives parents the opportunity to check 

the student's understanding of the material, catch errors before they become habits, 
offer additional instruction, redirection, or guided practice. 

 
Website 

The class web page will be updated each week by noon of the day following your student's tutorial 
session. This is extremely important for agenda changes. The website is also used to 
communicate class announcements, upcoming dates, and extra examples to help with the 

assignments, tips, or reminders. Students should check the website the day following their tutorial 
sessions so that they do not miss any helpful information. Students are responsible for all information 

posted on the website.  
 

We stress the importance of “Ask 3, Then Ask Me” for every student. If you have a question about 

weekly work, 1) look at your agenda, 2) check the website, and 3) ask a friend. This helps teach 
personal responsibility and accountability as well.  
 

Grades 
Each week during the fall semester, a grammar exercise and vocabulary sentences will be collected 
and checked (or graded).  The grammar exercise should be an easy "100" as these exercises are to 

be graded and corrected at home, prior to being turned in during class.  Vocabulary sentences will be 
checked--for both comprehension and completion. If there is a writing assignment that week, it will 

also be collected for a recorded grade as well. 
 

Other grading options for parents could include more grammar exercises, vocabulary workbook 
exercises, assignment re-dos, notecards, Progeny Press guide (spring only), etc. You would grade 
and record these for your own benefit. 

 

All collected weekly work grades are recorded in the tutor's grade book and assignments returned to 
the students. Quizzes, worksheets, and grammar exercises will be returned weekly; tests, projects, 

semester exams, and writing assignments take a little longer. If your student scored poorly on a quiz 
or a test, he/she is encouraged to re-study and re-test. Another suggestion is to allow the student to 

correct missed questions and award ½ back for each corrected problem for the parents’ records. 
Comprehension and understanding is the ultimate goal, not the grade. 



 
Academic Integrity 

Plagiarism is a very serious offense. It is unacceptable to copy and pass off the ideas or words of 
another as one’s own without properly crediting the source. If outside sources are used in a student’s 

work, the student must cite these sources. 
 

If there is evidence that a student has copied from another person or from another source (such as 
the Internet or textbook) without citing his/her source, he/she will receive a zero for the assignment. 
Cheating and plagiarism is deemed unacceptable as stated in our Faith Tutorial Student Handbook. 

The best way to improve your skills and be successful in this course is to DO YOUR OWN WORK.  
 

Late Work 

Assignments are not accepted after the due date. This creates confusion and chaos with 
grading and recording assignments. We are also working on teaching time management, 

responsibility, and work ethic which are vital skills for your student as they advance to college and 
the workforce. If assignments are not turned in when collected during class time, the student will 
receive a zero, and it will be the parent’s responsibility to grade that particular assignment. 

 
Students are responsible for printing assignments. The instructor or office will not do this for him/her. 

Make sure that students have access to a printer, paper, ink, etc. for class assignments and do not 
wait until the last minute to print in case there is an issue. Assignments do not need to be emailed to 

the instructor or assistant for grading. 
 
Students are provided one homework pass per semester, which allows grace to be extended. This 

allows them to receive an automatic 100 on any weekly work assignment with the exception of 
projects, writing assignments, and take-home tests/quizzes. 

 
Make-Up Work (not the same as Late Work) 

If a student misses a tutorial session, weekly assignments can be obtained from the 
website.  When they return to the Tutorial, students are responsible for obtaining any handouts, 
quizzes, or tests they may have missed while absent. Students should work on make-up work as 

soon as possible so that they do not fall behind.  
 

Progress Reports 

Progress Reports will be sent home every 6 weeks. These dates will be posted on the class website 
as they approach. These reports will be emailed by the assistant to parents at the email address 

listed with the Tutorial office. These reports will reflect the individual grades earned on quizzes, tests, 
weekly work, class activities, and worksheets.  Parents will determine the overall average and grade; 

the progress report will be a list of assignments and points earned only. Parents are also responsible 
for keeping a copy for their records and for reporting grades. 

 
Respecting the Concept of a Tutorial 

It is important to remember that the Language Arts meetings are not a school environment. 

Because the tutor only sees the students for a short period of time one day a week, what students 
do or do not do at home with parents constitutes their educational experience.   

 
Tutorial Policies 

Also it is important to read the FAITH Tutorial Student Handbook (found under the registration tab on 
the tutorial website) before classes begin. The Tutorial Handbook will provide students and families 



with basic Tutorial information and other helpful items.  
 

Contact Info 

Please feel free to contact Mrs. Amy any time at uuangel@yahoo.com or Mrs. Tracie at 

tracie.barnard@gmail.com.   
 

As a professional courtesy during the school year, please allow us at least 24 hours to answer your 
emails. 
 

***Please cut and return the signed portion below on the first day of class. 

 

 

Secondary Language Arts Courses Policy 
 

I have read and understand the Secondary Language Arts Courses Policies. I will respect the concept 

of the Tutorial. I know the responsibilities of the student, parent/teacher, and the tutor. 

 
 

 
__________________________________________                   _________________________  

                            Student             Date 

 

 
 
___________________________________________        _________________________ 

      Parent/Guardian            Date 


